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1. O0mme moJI0KEeHUA

1.1. Hacrosimee Ilonoxxenune o mops/ike paccMOTpeHuUs: oOpalleHuil rpaxkaan (nanee
— J1OY) pazpaborano B cootrBeTrcTBUU ¢ DenepanbHbIM 3aKOHOM Poccuiickoit
®enepauun ot 29.12.2012 r. Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepanuny;
®enepanbabiM 3aKk0HOM Poccuiickonn @enepanuu ot 02.05.2006 r. No59-D3 «O nopsiake
paccMoTpeHus oopatieHuit rpaxaan Poccuiickoit denepanum.

[lonoxeHnemM  peryaupyrorcs MpaBOOTHOLIEHHS, CBSI3aHHbIE C  peaju3aluen
rpaxxganuHoM P® 3akpensieHHoro 3a HuM Konctutynueit PO npaBa oOpamieHust B
opraHbl MECTHOTO  CaMOYMNpAaBJIEHHUS, YCTAHABIMUBAECTCS MOPSIAOK PACCMOTPEHUs
oOpaieHuii rpaxkaan B anmMunuctpanuio J10Y.

1.2. Opranuzanuss paboTsl ¢ oOpamieHUsIMU TpaxaaH B aaMmuHucTpauuio JIOY
Beqercs B coorBeTcTBUM ¢ Koncrutynueit PO, denepanbupiM 3akonom ot 06.10.2003 .
Ne 131-®3 «O6 oOmux OpUHIMIAX OpraHU3aldd MECTHOrO camoymnpaBieHus B PO,
®enepanbabiM 3aKk0HOM Poccuiickont @enepanuu ot 02.05.2006 r. Ne59-D3 «O nopsiake
paccMoTpeHus oOpamenuid rpaxaan Poccuiickoit ®enepanun», YcraBom JIOY wu
HacTosmuM [lonoxxeHuem.

Opranuzanusi paboThl ¢ MTUCBMEHHBIMH U YCTHBIMH OOpAIICHUSMU TPaKJIaH JOJDKHA
oOecrieynBaTh HEOOXOIUMBIE YCIOBHUS [IJIi OCYUIECTBJICHHUS MPEAOCTABICHHOTO U
rapantupoBaHHoro rpaxaanam Koncturyuueit PO npapa oOpaimarses ¢ NpeasioxKeHUIMHU,
3asIBJICHUSIMU U 5kali00aMH B TUCBMEHHOM U YCTHOM (opme.

1.3. YcranoBnenuslii HacTosimuM [lonoxxeHueM MOpsSIOK paccMOTpeHus: oOparieHui
rpaKJaaH paclpoCTpaHseTCsl Ha BCe OOpallleHus rpak/iaH, 3a UCKIIOYEHUEM OOpalieHui,
KOTOpBIE MOJIEKAT PACCMOTPEHHUIO B WHOM MOPSIKE, YCTAaHOBIEHHOM (eaepalbHbIMU
KOHCTUTYIIMOHHBIMU 3aKOHAMU W HMHBIMU (elepadbHbIMH 3aKOHAMH, a TaKKe IHCEM,
UCIIOJIHEHHBIX Ha OQUIMATBHBIX OJIaHKAX YUpPEkKICHUM, OpraHu3anui, NpearnpusiTuu,
NOAMUCAHHBIX HMX PYKOBOJIUTEISIMH, YIOJHOMOYEHHBIMHM Ha TO JHUIAMHU, KOTOPBIE
paccMaTpHUBAIOTCS B MOPSAKE, YCTAHOBIEHHOM JIJIsl 00IIel KOPPECIIOHACHIINH.

1.4. YcranoBneHnHblit HactosmuM [lomokeHreM MOPSIAOK pacCMOTPEHUsT OOpalieHui
IrpaXKJIaH paclIpoOCTpPaHSETCd Ha NPABOOTHOILICHHS, CBA3AHHBIE C PAacCMOTPEHUEM
oOpalieHrii WHOCTPAHHBIX TPaXKIaH © JUI 0e3 TpaKJaHCTBA, 34 HCKIIOUCHHEM
CJIy4yaeB, YCTAHOBJIEHHBIX MEXIYHAapOAHBIM JI0roBopoM Poccuiickont ®enepauuu wiau
dbenepaabHBIM 3aKOHOM.

OOpaienns rpakIaH TIOCTYMAlOT B BHJE NPEAJOKECHUM, 3asBICHUNH W Kajioo.

[Ipennoxxenne — oOpalieHne Tpak[IaH, HAMPABICHHOE HAa YIYYIICHUE ACSTEIHHOCTU
JOV.

3asiBieHre — oOpaIeHue B IEeNSIX peaTu3aliy MPaB U 3aKOHHBIX HHTEPECOB TPaKIaH.

Kamoba — oOpamenne ¢ TpeOOBAaHHEM O BOCCTAHOBIICHHHM IIpaB M 3aKOHHBIX
MHTEPECOB T'PaKJaH, HapYLIEHHbIX JeUCTBUAMU (MU Oe3aeicTBreM) coTpyaHukoB JJOVY,
a Takke pemeHusiMu agMuauctpanuu JJ0VY.

[ToBTOpHBIMU CUMTAIOTCS OOpAIllEHMS], IOCTYNUBIINE OT OAHOTO M TOTO K€ JHUIA MO
OIHOMY M TOMY € BOIPOCY, €CIM CO BpPEMEHHM IIOJAYM IEPBOTO MCTEK CPOK
PacCMOTPEHUS WIH 3asiBUTEIb HE YIOBIETBOPEH JaHHBIM €My OoTBeTOM. [Tucbma ogHOrO U
TOTO € JHIa W [0 OJHOMY M TOMY € BOIPOCY, NOCTYIHMBILINE 10 UCTEYEHUS] CpPOKa
pPacCMOTPEHUS, CUUTAIOTCS MEPBUYHBIMHU.



AHOHUMHBIMHM CUMTAIOTCS MNHCbMa TpaxiaaH Oe3 ykazaHus (amMuiuu, aapeca, IO
KOTOPOMY JIOJIKEH OBITh HAIlpaBJ€H OTBET, 110 TAKUM OOpAILEHUSM OTBET HE TAETCH.

1.5. Tlpu paccMoTpeHur oOOpallleHHs] HE JIOMyCKAETCS pa3IJallleHUue CBEJCHUN,
colepKallluXxcsi B OOpalleHUuW, a TaKXkKe CBEACHHWI, KacalolUMXCsl YaCTHOM >KU3HU
rpaxkaaHuHa, 6e3 ero cornacus. He siBisieTcst pasriaiieHueM CBEIASHUM, COAEpKAIIUXCS B
oOpalieHny, HarpaBjIeHUE MUCBMEHHOrO OOpalleHHs] B rOCYJapCTBEHHBIM OpraH, opraH
MECTHOTO CaMOYMpPaBICHUS WU TOJKHOCTHOMY JIMITY, B KOMIIETCHIIMIO KOTOPBIX BXOIUT
pelIeHre MOCTaBIEHHBIX B 00palieHue BOIPOCOB.

1.6. Anpmunuctpauus IOV cucreMaTtuyeckd aHaIU3upyeT U 00001aer oOpaiieHus
rpaXkaaH, CoAep Kalluecss B HUX KPUTUYECKHE 3aMEUYaHhs, C LEJIbI0 CBOEBPEMEHHOIO
BBISIBIICHUST M YCTPAaHCHHUS NPUYUH, MOPOXKIAIONIMNX HApYyIICHUE TMPaB W OXpaHIEMBIX
3aKOHOM MHTEPECOB TPaXaaH.

2. IlpaBo rpaxaaH Ha oOpamieHue

2.1. I'paxkxiane UMEIOT MPAaBO OOpaAIATHCS JTUYHO, B YCTAHOBIIEHHOH (hopMme, a TaKxke
HANpaBJIATh WHAUBUIYaJbHbIE W  KOJUIEKTUBHBIE TMHChbMEHHBIE  OOpalieHus B
aagmuuauctpanuio 10V nmubo J0KHOCTHBIM JIUIIAM.

2.2. T'paxnane peaqu3ylT NpaBO Ha oOpalieHue CBOOOJHO M JOOPOBOJIBHO, HE
Hapy1Ias mpaB U CBOOOABI IPYTUX JIUII.

2.3. ®opma obpatieHus rpakjaHaMy BEIOUPAETCSI CaMOCTOSITENIBHO.

2.4. PaccmoTpenue oOpalieHui rpakjaH OCyIIECTBISIETCS] OECIUIaTHO.

2.5. Ilpu paccmorpenuun obOpaimieHus B aamuHuctpanuio JOVY rpaxgaHuH umeer
paBo:

- IlpencTaBiasiTe JOMONMHUTENbHBIE IJOKYMEHTHl M MaTepuaibl, JUO0 oOpamaThCcs ¢
poch0oi 00 UX UCTPeOOBAHHH.

- 3HaKOMHTBCS C JOKYMEHTaMM U MaTepuajaMi, KacalolUMHUCA PACcCMOTPEHUS
oOpaleHus, eclii 3TO HE 3aTparuBaeT IMpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHI JPYTUX
JUI, €CIM B YKa3aHHBIX JOKYMEHTaX M MaTephaliax He COJEp)KaTrcs CBEICHUS,
COCTaBIIAIOIINE TOCYIApCTBEHHYIO WM HWHYIO OXpaHsieMyio (enepaibHbIM 3aKOHOM
TaHy.

- [Josmy4yaTs MUCHMEHHBIN OTBET 10 CYIIECTBY MOCTABJIECHHBIX B 0OpallleHUuEe BOIPOCOB, 32
WCKIIIOUEHUEM CIIy4aeB, yKa3aHHbIX B ILI. 5.4, 5.8 nacrosmero Ilomoxenus wiun
YBEJIOMJICHHE O Mepeagpecaluyd MUCbMEHHOIO OOpalleHUs] B FOCYAapCTBEHHBIE OPraHbI,
OpraH MECTHOI'O CaMOYIIPaBJIECHUS WIH JOJKHOCTHOMY JIMILy, B KOMIIETEHIIMIO KOTOPBIX
BXOJIUT pEIICHNE MTOCTAaBIEHHBIX B 00pallleHUU BOIPOCOB.

- OOpamartbcs ¢ XKanoOol Ha TPHUHATOE MO OOpAIICHUIO pEelIeHUE WIA JCHCTBUE
(Oe3meiicTBHE), a TAKXKE C 3asBJICHUEM O MPEKPAICHUN PACCMOTPEHHS 0OparieHusl.

3. TpeOoBaHus K MUCBMEHHOMY 00pallleHUI0

3.1. B mmuceMeHHOM OOpalieHuyd TpakaaH B 00S3aTCIIBHOM IOPSIKE YKa3bIBaeTCS
HaMMEHOBaHWE AJIMHUHUCTpAIUU, JUO00 (amMuIus, HUMS, OTYECTBO COOTBETCTBYIOIIETO
JTOJKHOCTHOTO JIUIA WM €ro JOJDKHOCTh B agMuHucTpanuu JIOY, a Ttakxke CBOO, UM,
OTYECTBO, MTOYTOBBIN aJipec, MO0 KOTOPOMY JOKEH OBITh HANPaBJICH OTBET, YBEAOMJICHHE
nepeaapecanu OOpalleHus, HW3JIaraeT CyTh NPEIIOKECHHUS, 3asBICHUS WIH KaJoObI,
CTaBUT JIMYHYIO MTOJIKUCH U AaTYy.

3.2. B ciaydae HEOOXOIMMOCTH B IOATBEPIKICHHE CBOUX JIOBOJOB TPAKIAHWH IIO



MMCBMEHHOMY OOpallleHUI0 NpWIaraeT JOKYMEHTbl M MaTephalibl Ju00 MX KOMHH,
KHIKKH U OPUTHMHAJIBI MHBIX JTOKYMEHTOB, MPUJIOKEHHBIE K 00palIeHusIM, BO3BpAIatOTCs
3asIBUTEJISIM IO UX MPOCKOE.

3.3. OOpamenue, nocrynusiiee B aamuHucTpauuo JIOY mno wmHbOpMaLMOHHBIM
cucTeMaM OOUIEro MOJIb30BaHUs, MOJJIEKHUT PACCMOTPEHUIO B MOPSJIKE, YCTAHOBICHHOM
HacTosAwuM [lonoxenuem.

3.4. 'paxxgaHuH HaIpapisieT CBO€ MUCbMEHHOE O0pallleHHe HEMOCPEICTBEHHO Ha UM
3aBeqytouiero JJOY wim ero 3amecturenei.

3.5. [lucemenHoe oOpaleHue MoJJICKUT 00I3aTEILHON PEerUCTpallui B TEUCHHUE TPEX
JHEN C MOMEHTA MOCTYIUICHHUS.

Bce nocrynaromue B aamuHucTtpauuio JIOY nuceMeHHble oOpaleHusi TpaxaaH
NPUHUMAIOTCS, YYUTBHIBAIOTCSA, PETUCTPUPYIOTCs. PerucrpalimoHHbli MHAEKC OOparieHus
rpaXkJaH yKa3blBaeTCsl B TMCbMEHHOM OOpallleH’H, KOTOPBIM CTAaBUTCS B HMXKHEM MPABOM
Y1y MEepPBOTO JHCTA.

3.6. [luceMa rpaxkJian ¢ MOMETKON «IMYHOY» IMOCJe MPOYTEHHs aJpecaTtoM, B ciyyae,
€CIM B HUX CTaBSITCSA BOIPOCHI, TpeOyromue O(UIMATBHBIX OTBETOB, NMEpPENAIOTCS Ha
pPErUCTPAIMIO B YCTAHOBICHHOM TMOPSIIKE.

3.7. IlucekMeHnHoe oOpalieHue, coepxaliee BOIPOCH, pelIeHne KOTOPbIX HE BXOAUT B
KommeTeHuo aanMuauctTpanuu 10V, noanexuT nepecbuike B TEUEHWE CEMU JTHEH CO JTHS
pErucTpanuu B COOTBETCTBYIOIIUNA OpraH WM COOTBETCTBYIOIIEMY JIOJKHOCTHOMY JIUILY,
B KOMIIETEHIIUIO KOTOPOTO BXOJUT pEILIEHHE MOCTABJICHHBIX B OOpAllleHUH BOIIPOCOB, C
yBEJAOMJICHUEM TPpaXkJIaHUHA O Mepeaipecallii ero oopalleHus, 3a UCKII0YeHUEM clyJas,
yKa3aHHOTO B 1.1. 5.4, 5.8 Hactosmero [lonoxenus.

3.8. 3amperniaeTcst HaIPAaBIATH >KajJ00bI TpaXAaH Ha pACCMOTPEHHUE TEM JOHKHOCTHBIM
munam  agmubuctpaiun J1I0Y, pemenne wnm  AeiictBue (06e31eHCTBHE) KOTOPBIX
o0xayeTcs.

4. PaccMoTpeHue oOpalieHMid IpaxaaH, MOArOTOBKA OTBETOB

4.1. OOpamenue, noctynusiiee 3apenyromeMmy JOY, moanexut o6s3aTeIbHOMY
PacCMOTPEHUIO.

4.2. Yyet, peructpanusi, X014 PacCMOTPEHHUs OOpaIleHus TPaKJaH OCYIIECTBISIOTCS
3aBEAYIONIMM C 3aHECEHUEM B JKypHaJ OOIIEHUN TpaXKIaH.

4.3. 3asenyromuii IOV
- obOecnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE PACCMOTpPEHHUE
oOparieHusi, B cliydae HEOOXOJAMMOCTH — M C Y4YacTHEM TpaKIaHWHA, HAIMPABUBIIETO
oOpairieHue;
- 3alpammBaeT He0OXOIUMBIE JIJIST PACCMOTPEHHUs OOpaIIeHust JOKYMEHTHI U MaTepuaibl B
JApYTHX OpraHax W y JPYruxX NPEANPUSTHA W OpraHU3alHMi Topojaa, 3a HCKIIOYCHHUEM
CyZIOB, OPTaHOB JIO3HAHHSI M OPTAHOB MPEABAPUTEIBHOTO CIIC/ICTBUS;
- IPUHUMAET MEPHI, HATIPABJICHHBIE HA BOCCTAHOBJICHUE WJIU 3alIUTy HAPYIIEHHBIX IPaB,
cBO0OOT M 3aKOHHBIX NHTEPECOB TPAKIAHUHA;
- Ta€T MMChbMEHHBIC OTBETHI 1O CYIIECTBY MOCTABICHHBIX B 00paIIeHUN BOTIPOCOB;
- YBEIOMJISIET TPaKJIaHWHA O HANPABICHUH €r0 OOpalleHHus Ha PACCMOTPEHHE B IPYroOi
OpraH WIA Jpyrue TPEANpHUsATHS W OpraHW3allud TOpoJa B COOTBETCTBUH C UX
KOMIIETEHIIHECH.

4.4. VupexnaeHws, 10 HANPaBICHHOMY B YCTaHOBJICHHOM TIOPSJIKE 3ampocy
3aBenytouiero JIOY, paccmatpuBaroiiero oopamieHue, 00s3aHbl B TeueHue 15 aHen



MIPEIOCTAaBUTh IOKYMEHThI U MaTepuaibl, HEOOXOAUMBIE JJI1 PACCMOTPEHHUS OOpaleHUs
32 HCKIIOYEHHEM JOKYMEHTOB M MAaTepHalioB, B KOTOPBIX COJEpKAaTCs CBEACHMS,
COCTaBJIAIOIINE TOCYJAPCTBEHHYIO WIIM OXpaHsIeMyto (eJepabHbIM 3aKOHOM TalHy, U JJIs
KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSIOK MPEIOCTABICHHUS.

4.5. OtBeThl Ha OOpalleHUsl TpaxkJaH, NpUciIaHHble Ha uMs 3asexaytouero OV,
rOTOBSITCA Ha OJaHKe yupeKIeHUs 3a noanuchio 3aseaytouero 10V u peructpupyrorcs B
KypHaie.

4.6. OTBEeTHl JOJDKHBI COAEPX ATh KOHKPETHYIO M YETKYI0 HH(POpPMALMIO MO BCEM
BOIIPOCaM, MOCTABJICHHBIM B 0OpaleHuu rpaxaad. Eciu 3asBUTENIO JaH OTBET B YCTHOM
dopMme, To B MaTepuanax, NpuIOKEHHBIX K 00paIleHuIo, JOKHO ObITh 3TO yKa3aHo. Ecinu
JaeTcsl TMPOMEXYTOUHBIH OTBET, TO YKa3blBA€TCA CPOK OKOHYATEIBHOTO pEIICHUS
NOCTaBJIEHHOI'O0 BOIIPOCA.

OTBeThI, NOATOTOBICHHBIE HA OCHOBAaHUU MPABOBBIX JOKYMEHTOB, JIOJKHBI COJIEPKATh
PEKBHU3UTHI 3TUX IOKYMEHTOB C YKa3aHUEM JaThl 1 HAUMEHOBAHMS.

OTBeT Ha KOJUIEKTUBHOE OOpallleHHE OTMPABISAECTCS HA MUMS MEPBOrO MOAMKMCABIIETO
€ro JIMIIA, €CITU B TUChbME HE OTOBOPEHO KOHKPETHOE JIUI0, KOMY HAJJICKUT AaTh OTBET.

OtBet Ha oOparnienue, nocrynusiiee B Anmunuctpanuo 0V no nuapopmanioHHbIM
cucTeMaM OOUIEro MOJb30BaHUA, HAMPABISETCS MO IMOYTOBOMY aJpecy, YKa3aHHOMY B
oOpalieHu .

4.7. O6paiieHus rpakJiaH Mmocyie UX pacCCMOTPEHUS UCTIOTHUTESIMU BO3BPAILAIOTCS CO
BCEMHU OTHOCAIIMMUCA K HUM Martepuanamu 3aBeaymwomemy OV, koropsiii hopmupyer
nena, B TOM YHCJIE€ C OTBETOM 3asBUTENI0 B CiIy4yae, €CJIM JaBajoch IOPYYEHHE
UH(GOPMHUPOBATH PYKOBOJICTBO O pe3yjIbTaTaX pacCMOTPEHHUS.

4.8. TlopsimoK BU3UPOBAHMS MOJATOTOBJICHHBIX OTBETOB Ha OOpallleHUs TpakKIaH 3a
noanuchio 3apeaytome JIOY u ero 3amectureneil ycraHaBIMBAETCS CIASAYIOIIMM: Ha
BTOPOM SK3EMIUISIpE OTBETA 3asABUTENIO B JIEBOM HIKHEM YIJy yKaszbiBaeTcs GhaMuiusi u
MOJIIMUCH UCTIONTHUTENS, HOMEP €ro CiIy)keOHOro TenedoHa, a TakKe MPOCTABISIOTCS BU3bI
PYKOBOJUTENICH, y4acTBOBABIIIUX B MOATOTOBKE OTBETA, C pacin(poBKo (paMUni.

4.9. Ha kaxmom oOpalieHHH IOCJI€ OKOHYATEIHHOIO PEIICHHUS W €ro HCIOJHEHUS
J0JIKHA OBITH OTMETKA 00 UcnosHeHUuU «B nemoy», naTa u TMyHas MOANMUCH JOIKHOCTHOTO
JuIa, MPUHABIIEro 3To peuieHue. [IpeanioxeHus, 3asBiIeHUs W KajaoObl, KOITUU OTBETOB
Ha rpakJaH GOpMHUPYIOTCS B 110 B COOTBETCTBHUHM C YTBEPKICHHOM HOMEHKIATYpOH /€.

5. Ilopsinok paccMoOTpeHHUsi OTJeJbHBIX O0palleHuil

5.1. O6pamenus rpaxaas, noctynusmue 3aBeaywmemy 10V u3 cpeacts maccoBoi
uH(hOpMAaIKN, PAacCMATPUBAIOTCA B TOPSIAKE W CPOKH, MPETYCMOTPEHHBIC HACTOSIIUM
[Tonoxennem.

5.2. B cinyyae ecnu B MUCBMEHHOM OOpaleHWH HE yKa3zaHa (QamMuius TpakaaHWHa,
HaIlpaBUBUIErO0 OOpAIllEHHE W MOYTOBBIN aJgpec, MO0 KOTOPOMY JOJKEH OBbITh HalpaBlieH
OTBET, OTBET Ha oOpamieHue He aaetcs 3aBeAyrouied J[OY, mpuHuUMaeTcsi pelieHue o
CIIUCaHUU JaHHOTO oOpamenus «B memoy.

5.3. Eciim B ykazaHHOM OOpaIeHUH CONEpKaTCsl CBEJACHUS O TOJTOTABINBACMOM,
COBEpIIAEMOM WJIM COBEPUICHHOM MPOTUBONPABHOM JAECSHUM, a TakXKe O JUIE, €ro
MOATOTABJIMBAIOIIEM, COBEpPUIAIOIIEM WM COBEPIIUBIIEM, OOpalieHue MOMJICKUT
HaIpaBJICHUIO B OPTaH B COOTBETCTBHUU C €0 KOMIIETEHIIUEH.

5.4. OOpamenue, B KOTOPOM oOOXKalyeTcss CyaeOHOE pelleHrue, BO3BpaIllaeTCs
IPAXKJIAHUHY C Pa3bsICHEHUEM NOPs/IKa 005KallOBaHUSI JaHHOTO CyI€OHOTO PEIICHUSI.



5.5. Ilpm mnonyyeHUH NHUCBMEHHOTO oOOpalleHus, B KOTOPOM  COJAEpKaTcs
HELIEH3YPHbIC, OCKOPOUTEIbHBIE BBIPAXKEHUS, YTPO3bI )KU3HU, 3J0POBbI0 WM UMYIIIECTBY
JOJDKHOCTHOTO JIMIIA, a TaKKe WICHOB €ro CeMbHM 3aBEAyIOIIHi BOpaBEe OCTaBUTh

oOpaieHue 0e3 OTBETa MO CYIIECTBY IOCTaBJICHHBIX B HEM BOMPOCOB U COOOIIUTH
rpakJIaHUHY, HaPaBUBIIEMY 00pallleHHe, O HEJIOMYCTUMOCTH 3JI0yNOTPEOICHUS PaBOM.

Pemienre o cnicanuu qanHoro oopainieHust «B neno» u HanmpaBiaeHUM COOOIICHUS
3aSBUTENII0 O  HEAOMYCTUMOCTH  3JIOYNOTpeOJieHUs MpaBOM  MNPUHUMAETCS U
noanuceiBaercs 3apenyomum JOY wim 3amecturenem.

5.6. B cnmyyae eciu TEKCT MUCBMEHHOTO OOpallleHHs HE MOJJaeTcsl MPOYTEHUIO,
oOpalieHre He MOJAJICKHUT HAIMPaBICHUIO HA PACCMOTPEHUE M OTBET HA HErO0 HE JAeTCH.
3asBuTento 00 ATOM cooOIaeTcsi, eciii ero (amMuivsg U TMOYTOBBIM ajpec MOAJAI0TCs
IPOUYTEHHUIO.

5.7. OOparieHusi Tpaxk/iaH, MOCTYMHUBIINE OT OJHOTO W TOTO K€ JIMIA MO OJHOMY H
TOMY >K€ BOIIPOCY, €CIIM CO BPEMEHU T0/Iauu MEPBOT0 OOPAICHHS] UCTEK YCTaHOBJICHHBIM
HacTosiuM [losio)keHneM CpoK pacCMOTPEHUSI WK 3asBUTEh HE COIJIACEH C MPUHSIITHIM
0 €r0 OOPAIICHHUIO PEIIICHUEM, CUUTAIOTCS TTOBTOPHBIMH.

[Ipu pabote ¢ MOBTOPHBIMU OOpAIICHUSIMHU JEIOMPOU3BOAUTENH (OPMHUPYET IO C
y)K€ UMEIOIIUMHUCS IOKYMEHTaMU 110 0OpaIlleHusIM JJAaHHOTO 3asiBUTEIIS.

He cuntarorcst mOBTOPHBIMU OOpAIICHHUSI OJTHOTO M TOTO K€ 3asIBUTEISI, HO TIO Pa3HBIM
BOIIPOCAaM, a TakKK€ MHOTOKpaTHbIE — IO OJHOMY M TOMY >K€ BONPOCY B Cilydae, eciiu
OPUYUHBI, TI0 KOTOPBHIM OTBET IO CYIIECTBY MOCTaBIEHHBIX B OOpAIllEHUU BOMPOCOB HE
MOT OBITH JJaH, B MOCJIEYIOIIEM ObUIM YCTpaHEHbI, TpaXKIaHUH BIPaBe BHOBb HAIPaBUTH
oOparenue 3aBenyromemy JJ0OVY.

5.8. B ciyuae ecnu B MUCbMEHHOM OOpaIleHUU TPa)KJIaHUHA COJEPKUTCS BOMPOC, Ha
KOTOPBIA €My MHOT'OKPaTHO JaBAJINCh TUCbMEHHBIE OTBETHI [0 CYLIECTBY B CBSI3U C paHEE
HaIPaBJICHHBIMU OOpAILEHUSAMH, U TIPU STOM B 0OpaIlleHUH HE MPUBOJSTCS HOBBIE JOBOIBI
wim  oOcrosiTenbcTBa,  3aBenaytommit  JIOY  BmpaBe  NpUHATH — peHIEHHE O
0€30CHOBATENIBHOCTH  OYEPENHOTO  OOpalieHuss U  TPEKpaleHUHd TEPEenucKu ¢
rpakaaniHoM. O JaHHOM pELIEHUWU YBEAOMIIAETCS TpaXJaHWH, HalpaBUBILIHIA
oOpaiieHue.

5.9. B cnyuae ecnu OTBET MO CYIIECTBY IMOCTaBICHHOTO BOMpPOCAa B OOpaIlleHUU HE
MOXXeT ObITh JaH 03 pas3rialieHus CBEICHUN, COCTABJISIONIUX  OXPAHIEMYIO
denepanbHbIM 3aKOHOM TalHy, TpakKIaHWHY, HAMIPaBUBIIEMY oOpalleHue, coo0IaeTcs o
HEBO3MO>XHOCTH J1aThb OTBET IO CYLIECTBY B CBSI3U C HEJOMYCTUMOCTBIO pasrialleHust
YKAa3aHHBIX CBEJICHUMN.

6. Cpoku paccMoTpeHHsi oOpallleHuii W yBeJoMJIeHHe 3asiBUTeJeH

6.1. OOpamenus, nocrynupmue 3apeayromiemy JIOY, paccMarpuBaioTcs B CPOK JI0
OJIHOTO MeEcsilla CO JHS MX PEruCTpaluu, €CIM MHOW CPOK (MEHBIIHMI) HE YCTAaHOBJIIECH
PYKOBOJUTEIEM.

OOpamenus, He TpeOyromye JOMOJHUTEIRHOTO H3YYCHHS] H  MPOBEPKH,
paccMaTpuBaroTCs 0€30TIaraTesbHo.

O pe3ynbTaTax pacCMOTPEHUST YBEIOMIISIOTCS 3aBUTEIH.

6.2. B wuckmounTenpHBIX chydasx 3aBenytomuid JIOY BopaBe MpomIuTh CPOK
paccMoTpeHus oOpaiieHus: He 6omnee yem Ha 30 aHel, yBeJOMUB O MPOJJIEHUU CPOKA €ro
paccMOTpeHus rpaxaaHuHa, HanpasBuBiiero odpamienue. [Ipoaienue cpoka oopmisiercs



WCIIOJIHUTEIIMA HE MEHEe YeM 3a MATh JHEH 10 HCTCUYCHHUS CPOKa PacCMOTPEHHS
oOpaitieHus.

7. Opranusanust padoTbl MO JJUYHOMY NPUEMY TPaKAaH

7.1. T'paduk u mnopsanoxk nauyHoro mnpuema rpaxaadn B JOY ycraHaBnuBaetcs
3aBEAYIOLIUM.

7.2. Ilpu MMYHOM NpueMe TpaxxAaHUH MPEAbIBISIET JOKYMEHT, YIOCTOBEPSIIONIUN €ro
JUYHOCTb.

7.3. Tlo Bompocam, HEe BXOASIIMM B KOMIIETEHIMIO 3aBeaymomiero JOVY, 3asButensm
PEKOMEHyeTCsl 0OpPATUTHCS. B COOTBETCTBYIOILIME OPTraHbl, YUPEKACHHS, OPraHU3AIINH.

7.4. Bo BpeMs 3amucH Ha IPHEM 3aBEIYIOIIMM 3aM0JHAET KapTOUKY JIMYHOTO IpremMa
rpaxxaanuHa (dopma mpuiaraercsi), B KOTOPYIO 3aHOCUTCS COJEp)KaHue oOpaiieHus
rpakKJaHUHA Ha JIMYHOM IpPHUEME, & TAKXKE PE30IIOIUS BEAYIIEro MPUEM, C MOPYUYCHUEM
NOJKHOCTHOMY Juiy. [Ipu HEOOXOOUMOCTH TpakJlaHaM MpeasIaraeTcsi M3JI0XKUTh CYTh
BOMpoOca B MUCbMEHHOM Bu/jie. [lucbMeHHOe oOpallleHre B 3TOM CIIy4ae PETUCTPUPYETCS U
paccMaTpHUBaeTCsl B YCTAaHOBJICHHOM MOPSJIKE, a B KAPTOUKE JeNIaeTCs OTMETKa
«OcTaBIIeHO 3a4BJIICHUE» U JlaTa PETUCTPAIUU.

B cnywae ecnum u3nokeHHBbIE B YCTHOM oOOpamieHuu (akThl U 0OCTOATENHCTBA
ABJIAIOTCS OYEBUAHBIMU U HE TPEOYIOT AOMOIHUTEIBHON MPOBEPKU, OTBET Ha oOparieHue
C coriacus rpakJIaHMHa MOXKET OBITh JaH YCTHO B XOJI€ JINYHOI'O IIPUEMA, O YEM JIETIACTCsI
3aluch B KapTOYKE JIMYHOTO IpHeMa TrpakJaHMHA. B ocTampHBIX ciydasx paercs
NUCbMEHHBIN OTBET MO CYLIECTBY ITOCTABJIEHHBIX B 00pallleHUU BOIPOCOB.

7.5. Ilpu NOBTOPHBIX OOpalIEeHUSIX MOAOUPAIOTCS MMEIOLIMECS MaTepuaibl MO Iy
3asBUTEJS.

7.6. B xozme nuyHOro mpuemMa rpakJaHUHY MOXET OBbITh OTKa3aHO B JajbHEHIIEM
paccMOTpeHUHU oOpallleHusi, €Clii €My paHee ObUI 1aH OTBET MO CYIIECTBY MOCTaBICHHBIX
B 00OpaIlleHHH BOTIPOCOB.

8. PaboTa c oOpameHHsIMU, MOCTABJIEHHBIMH HAa KOHTPOJIb

8.1. O6pareHus, B KOTOPBIX COOOMIAETCS 0 KOHKPETHBIX HAPYIICHUAX 3aKOHHBIX TIPaB
Y UHTEPECOB IPAXK/AH, CTABATCA HA KOHTPOJIb.

8.2. JIOMKHOCTHOE JUII0 — HWCIIOJIHUTENbh B YCTAHOBJIEHHBIE CPOKH PacCMaTpPHBAECT
KOHTPOJbHOE oOpaimienue, uHGopmMupyeT o pesynbrarax 3asenytomero 1OV, roTtoBut
OTBET 3asBUTEJIIO.

8.3. OOpamieHne CYUTACTCS WCIOJHCHHBIM W CHHUMAeTCS C KOHTPOJISI, €CIu
pPacCMOTpEHBbI BCE IIOCTaBJICHHBIE B HEM BOIPOCHI, MPHHITHI HEOOXOAWMBIC MEpHI,
3asIBUTEINSIM JaH OTBET.

8.4. TluceMeHHbIe oOpalieHus, Ha KOTOPBIE JAIOTCS MPOMEXKYTOYHBIE OTBETHI, C
KOHTPOJISL He CHUMarOTCsi. KOHTpOMb 3aBepiraeTcst TOJBKO TOCIE BRIHECCHUS U MPUHSATHSA,
MCYEPIBIBAIOIINX MEpP MO pa3penieHuI0 MPEIIOKEeHUs, 3asBICHU, Kaao0bl. Pemenne o
CHATHUM C KOHTPOJISI MpUHUMAET 3aBeaytomas JOY.

9. XpaHeHue MAaTepHAJIOB MO O0pAllleHUSIM TPaKIaH

9.1. OTBETCTBEHHOCTH 3a OPTAHHU3AINIO U COCTOSHUE JACIIONMPOU3BOJICTBA IO MUCHMaM
1 YCTHBIM OOpallleHUsIM TpakJiaH Bo3jaraeTcs Ha 3aBeaytoiero JJOVY.



9.2. 3aBenyromuii JIOY opranusyer BelleHHUE KypHaja PErUCTPALMH M0 OOpalleHHUsIM
IPaXKIaH.

9.3. 3aBenyromuii JIOY ocyiecTBIsIET XpaHEHUE U MCIOJIb30BAHUE B CIIPABOYHBIX U
MHBIX LEJSIX MPEeAIOKEHHH, 3a4BICHUN U Kalno0 IpakKIaH.

9.4. YcraHaBnuBaeTcs CPOK XpaHEHMs MPEAJIOKEHUH, 3asBICHUN, Kano0 rpaxkIaH U
JOKYMEHTOB, CBA3aHHBIX C UX PAaCCMOTPEHHEM M paspelieHueM — 5 neT. B Heobxonumbix
CIIy4astX dKCIEPTHOW KOMHUCCUEH MOXKET OBITh MPUHATO pelieHre 00 YBEIMYEHUHU CpOKa
XpaHEHHUs WK O MOCTOSIHHOM XpaHEHUU HanOoJiee HEHHBIX NPEIJIOKEHUN IPpakKIaH.

9.5. o ucTeyeHUH YCTaHOBJIEHHBIX CPOKOB XPAHEHUS TOKYMEHTHI 0 MPEIIOKEHUSAM,
3asBICHUSIM U JKajmo0aM TpaxaaH TNOAJekKAaT YHUYTOXKEHHID B COOTBETCTBHHM C
yTBepkJaeHHbIM DenepanbHoil apxuBHO ciyx6oi Poccun 06.10.2000r. Ilepeunem
TUIIOBBIX YNPABIECHYECKUX IOKYMEHTOB, 00Pa3yIOIMUXCs B ACSATEIBHOCTH OPraHU3alUH, C
yKa3aHUEM CPOKOB XpaHECHHUS.

9.6. Xpanenue J1e1 y UCTIOTHUTEIEH 3anpeiaeTcs.

9.7. OOpauieHusi rpaxaaH MOTYT HANpaBlATbCS B apXuUB 0€3 PacCMOTPEHUs, €CIH B
HUX COJIEpXaTCsl PACCYXKJEHUS MO H3BECTHBIM IMpoOjeMaM WIM TMOJHUMAIOTCS YXkKe
pElICHHbIE BOMPOCHI, HE TpPeOyIOIIMe JOMOJHUTEIBHOTO PACCMOTPEHHS, a TaKke
OeccMBICIIEHHBIE TIO COACPKAHUIO.

9.8. Pemiennie o crnmcaHWW yKa3aHHBIX oOOpaleHud NpuHUMaeT 3aBeAyromui J[OY



ITpunoxenue

K [TonoxxeHuto o mopsiKke pacCMOTPEHHUS
oOpaleHus rpaxaaH

B MBJIOV n/c Ne 85

KAPTOYKA JIMYHOI'O NTPUEMA TPAKIAH

Jlata mpuema

®.1N.0. rpaxganuHa
Mecto paboThl

JloMaiaui agpec

Tenedon

CopnepxaHue yCTHOTO 00paIieHus

Pe3ynbpTaT paccMoTpeHus yCTHOTO 0OpalieHus rpaxaaHinHa
1.Komy oTrnipaBiieHO (pEe30OIHs)

2.Jlata ucnosHEeHUs

3.JlonOJIHUTENBHBINA KOHTPOJIb

4.CHSTO ¢ KOHTPOJIS
5.Pe3ynbrar

6.Jlata, 1OKHOCTh UCTIOJTHUTEIIS




7.0T1 rpaxkiaHuHA NPUHATO NMHUChbMeHHOoe 3asBieHue ([Ipunaraercs)

Bx. Ne or « » 20 T.
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